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1ST Child's Name 
	………………………………………………………………………………………………………….Christmas Holiday Club Booking Form

	Age .......

	2nd Child's Name 
	………………………………………………………………………………………………………….
	Age .......

	3rd Child's Name
	………………………………………………………………………………………………………….
	Age .......


	Session Times




                           Price per Day
	All Day
	School Day
	7.30am Early Drop Off
	Morning Session
	Afternoon Session

	
	7.30 - 6.00
	8.45 - 3.30
	For School day Only
	8.00 - 1.00
	1.00 - 6.00

	
	£27.00
	£22.00
	£24.00
	£16.00
	£16.00

	Monday 22nd December

	
	
	
	
	

	Tuesday 23rd December

	
	
	
	
	

	Friday 2nd January

	
	
	
	
	

	Monday 5th January

	
	
	
	
	

	
	
	
	
	
	

	
Payment to be taken via Go Cardless of £ ........................................

	
The following amount of funds will be transferred by Childcare Vouchers £.......................................... 

	
Email Address for confirmation of booking ...............................................................................................................................




	Parents Signature ………………………………………………… 
By completion and signature of this booking form, you are agreeing to Coppice Care Club booking contract. Please see overleaf. 

Those children staying all day or school day will require a named packed lunch.  May we remind parents that The Care Club has a "No Nut" policy and therefore lunch boxes should be nut free in order to protect those children with an allergy. As we promote a healthy eating lunch boxes should not contain sweets, full chocolate bars or fizzy drinks.

	
	
	
	
	
	
	

	Whilst all precautions are taken, Care Club cannot take responsibility for loss or damage to clothing or equipment brought from home.  As many of our fun activities are messy, please DO NOT send your children in their best clothes.   Children may bring in Ipods, Ipads, Ninetendo Switch Consoles etc.  Children may bring in scooters and bikes but must wear a helmet.

	
Manager: Amanda Hopkins
	Director: Jackie Howse
	
	

	Contact: 07914825141
	coppicecareclubmanager@gmail.com
	




Fees 
ALL FEES MUST BE PAID IN ADVANCE EITHER MONTHLY OR WEEKLY
The Club understands that the cost of registered childcare may seem expensive to a parent/carer.  However, providing a high quality, safe and stimulating service for children is costly and to ensure the continued high standards and sustainability of the Club, it must ask that parents/carers respect its policy in respect of fees.
• Two weeks written and paid notice is required if the parent wishes to reduce or cancel a child’s sessions/hours.
• Additional sessions can be booked on an adhoc basis subject to availability.
• Fees are payable in advance as arranged with the Club, fees not paid in advance or as agreed with the Club may incur a £5.00 charge.  If payment remains unpaid further costs may be incurred.  Fees can be paid using vouchers or through the Go Cardless Payment option. 
• The Manager has the right to issue a formal warning to the parent/carer and inform them that continued late payment will result in their child’s place at the Club being forfeited.
• Full fees are payable for booked sessions.  This includes contracted sessions when the child does not attend due to illness, parent’s holidays or any other reason.
• Care in addition to contracted hours, will be charged at the rates as advertised.  Collection after 6.00pm will incur a charge of £10.00 per 15 minutes or part thereof.
• When fees are reviewed (every July), any alterations will be notified well in advance.  You as the signatory to this contract are responsible for paying your fees on time, and it will be a breach of this contract if fees are not paid by the due date.  
• Parents must notify club if there is a change of address or telephone contact details.
Arrivals and Departures (please refer to the Parent’s policy pack for full details).
The club operates Monday through Friday from 7.30am to 6.00pm.  Parents are asked to please collect their children as booked session or on before 6.00pm if late sessions are booked.  We are not insured to care for the children before/after this time and therefore will not be covered for any accident or incidents.  If a parent/carer knows that they will be late they are asked to notify the club.  Repeated late arrival will be a breach of this contract and may lead to exclusion from the Club.  We understand that sometimes there are special circumstances, so staff members will be flexible to assist parents wherever possible if something unexpected arises.
Under normal circumstances, your child will not be allowed to leave with anyone who is not documented on our contact list.  Therefore should you wish someone else to collect your child, it is necessary for you to inform the Club in advance and in person.  If you are unavoidably delayed, you must telephone and speak to the Coppice Childcare Team who will make specific arrangements with you.  You should advise us and the collector of a password.  Children should be collected by an adult aged 16 or over, unless pre-arranged with the Manager and this will only be under special circumstances.  Note: Should unfavourable domestic issues arise, please resolve the matter of collecting your child as the Club cannot legally prohibit any parent from collecting their child – unless there is legal documentation.
Safeguarding Children
We operate a Safeguarding Children Policy and in this regarding we work closely with the Local Authority.  As with all child carers, our organisation is obliged to report any concerns about the welfare of children.  Staff members have the obligation to report concerns included in their contract of employment.
Whilst all reasonable care will be taken, Coppice Care Club cannot take responsibility for loss or damage to clothes or any other property brought into Club.  Clothes and all other property should be marked with your child’s name.
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